
TIPS FOR SUBMITTING MILITARY CERTIFICATE APPLICATIONS 
 
At times WSGS must ask for clarification or additional documentation for some Military Certificate 
applications.  This tip sheet is intended to help identify the most common problems.  Reading and 
following the instructions is the most important step in submitting a successful application.  
 
Below are listed some tips we hope will make the instructions crystal clear and the submission of an 
application easier: 
 

1. Complete the application form legibly and completely.  Print or type.  Use all Caps for   
      SURNAMES.  Use maiden names where applicable.  List all given names of an individual. 

Quote marks around nicknames.  Place aliases in brackets.  Complete all pages.   
 
2. The authorization granting WSGS permission to publish and release data submitted must be 

signed for the application to be processed. 
 

3. Enter dates in standard genealogical format, for example, 12 Feb 1901.  Do not use numerals for 
the month; use three letter abbreviations.  Use all four digits for the year. 

 
4. Each application form must have a Pedigree Chart attached, two charts if requesting a collateral 

ancestor.  The starting individual, number 1 on the Pedigree Chart, must be the person to whom 
the certificate is to be issued as identified on the application form.  The chart should extend at 
least through the generation that includes the military ancestor.  Make the chart as complete as 
possible.  Use continuation sheets if necessary. 

 
5. Immediately after the Pedigree Chart[s], attach your evidence to show when and where your 

military ancestor was born, lived, died or Military Unit enlisted in or served with in Wisconsin.  
Normally this will be one document; perhaps a census schedule, a marriage record, a deed, a birth 
certificate, a death certificate or military sign up papers or registration card.  Acceptable forms of 
proof are discussed in the instructions. 

 
6. Next, attach the evidence to establish each link in the chain of descent.  Start with the military 

ancestor and attach the document(s) that shows that he or she was the parent of the next person in 
the chain.  Do the same thing for each generation in the chain of descent:  for example, if Johann 
Schmitt, the pioneer ancestor, was the great great grandfather of Susan Ellen Jones, the person to 
whom the certificate is to be issued, you should provide proof to link Johann to whichever son or 
daughter of his was Susan’s great grandparent, and then proof to link that great grandparent to the 
grandparent, next to the parent, and finally to Susan.  See the instructions to see what is 
acceptable proof. 

 
7. When you have provided the evidence for date and place of birth, residency, date and place of 

death or military service and evidence for each link in the chain of descent, stop there.  Do not 
submit extraneous materials.  Do not submit Family Group Sheets; they do not prove anything.  
Do not submit books, pamphlets, or genealogies compiled by you, a relative, or a professional 
genealogist, regardless of how well documented they may be.  We want to see the actual proof. 

 
8. When you have direct evidence, most of what you submit will consist of only one document for 

each fact or link to be proved.  When the evidence is indirect or inferred, you must provide 
corroboration.  For example, our instructions tell you that because census records often contain 
errors, an 1860 Milwaukee County population schedule enumerating a 14-year-old child born in 
Wisconsin, does not prove that the an individual settled in Milwaukee in 1846.  If you were able 
to find an 1870 population schedule listing that same child, now 24 year old and having been born 
in Wisconsin that would be corroborating evidence.  You should submit copies of both schedules.    



 
9. Be sure that every document you submit is properly labeled as to what it is, where it came from, 

and where the original can be found.  In almost all cases you will be submitting copies.  Please be 
sure all copies are legible, especially census records.  Try to keep the copies to 8 ½ x 11 inches in 
size.  Do not send anything you want returned.  Your application and supporting documentation 
will become part of a permanent genealogical database created by the WSGS. 

 
10. When submitting a set of applications for certificates to be issued to more than one person, such 

as for yourself and your children based on the same ancestor, you do not have to provide copies 
of all the evidence with every application.  Enclose a complete set of evidence for one 
application, such as for yourself, and then provide only the additional evidence to complete the 
chain of descent for each of the remaining applications.  In our example that would be a birth 
certificate or other such evidence for each of the children. 

 
11. Evaluate your entire submission before sending it in. 

 
12. Remember to enclose your check with the application(s). 

 
13. Some additional sources to check for military units and documentation include: 

 
 Organization Records such as G.A.R. Records 
 Military Records including Enlistment, Discharge, or Pension Papers 
 Wisconsin Veteran’s Museum Resources: http://museum.dva.state.wi.us/Resources.asp   

o Civil War Regimental Histories – Details involving all 53 Wisconsin infantry 
regiments, 18 artillery and cavalry units, and miscellaneous units. 

o Wisconsin's Civil War Records – A "must read" for researchers wishing 
background information and history on Wisconsin's Civil War records and record 
keeping. Also includes a discussion explaining how the museum's Civil War 
database was made.  

o Wisconsin Grand Army of the Republic – Find all 280 Grand Army of the 
Republic Posts by post number, post name, or location. Also view a list 
containing locations and dates for the state's annual encampments 

o Spanish American War 
http://www.wisvetsmuseum.com/researchers/genealogy/Spanish_America
n_War_Database/ 

o World War I  
http://www.wisvetsmuseum.com/researchers/genealogy/World_War_I_Da
tabase/ 

 U.S. Civil War Soldiers, 1861-1865, 
http://search.ancestry.com/search/db.aspx?dbid=1138 

 Civil Wars Widows’ Pension Papers 
 Revolutionary War buried in Wisconsin 

http://www.wisconsinrevolutionarywarpatriots.org/soldierlist.htm 
 Wisconsin Historical Society Resources: 

o Search the Roster of Wisconsin Volunteers, 
http://museum.dva.state.wi.us/Resources.asp 

o Names of ex-Soldiers and Sailors Residing in Wisconsin [1885], 
http://www.wisconsinhistory.org/turningpoints/search.asp?id=1539 

o Wisconsin Census Enumeration 1895: Names of Ex-Soldiers and Sailors 
Residing in Wisconsin, June 20, 1895, 
http://www.wisconsinhistory.org/turningpoints/search.asp?id=1617 

http://museum.dva.state.wi.us/Resources.asp
http://museum.dva.state.wi.us/Res_CWRegiments.asp
http://museum.dva.state.wi.us/Res_CWhistories.asp
http://museum.dva.state.wi.us/Res_CWGAR.asp
http://www.wisvetsmuseum.com/researchers/genealogy/Spanish_American_War_Database/
http://www.wisvetsmuseum.com/researchers/genealogy/Spanish_American_War_Database/
http://www.wisvetsmuseum.com/researchers/genealogy/World_War_I_Database/
http://www.wisvetsmuseum.com/researchers/genealogy/World_War_I_Database/
http://search.ancestry.com/search/db.aspx?dbid=1138
http://www.wisconsinrevolutionarywarpatriots.org/soldierlist.htm
http://museum.dva.state.wi.us/Resources.asp
http://www.wisconsinhistory.org/turningpoints/search.asp?id=1539
http://www.wisconsinhistory.org/turningpoints/search.asp?id=1617


o Wisconsin Census Enumeration 1905: Names of Ex-Soldiers and Sailors 
Residing in Wisconsin, June 1, 1905, 
http://www.wisconsinhistory.org/turningpoints/search.asp?id=1618 

o Civil War Records at the Wisconsin Historical Society, 
http://www.wisconsinhistory.org/military/civil_war/ 

o Winnebago War 
http://content.wisconsinhistory.org/cdm/ref/collection/tp/id/57907 

o Black Hawk War 
http://content.wisconsinhistory.org/cdm/ref/collection/tp/id/57775 

o Mexican War 
http://www.wisconsinhistory.org/wlhba/articleView.asp?pg=1&id=3668&
hdl=mexican+war&np=&adv=yes&ln=&fn=&q=&y1=&y2=&ci=&co=&
mhd=&shd= 

o World War II   
http://www.wisconsinhistory.org/military/ww2/ 
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